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In this Application Pack you will find everything you need to guide you through the
application process of the PGDip in Development Finance programme.

Use this checklist as an overview of the application process, track your progress, and make notes on
what is required for the various steps
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Here’s what each step in our application website looks like, giving you an idea of what to expect, what
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Here’s a quick overview of what to expect from the Pre-
Application and Admissions processes
First of all, you will need to do some research. This involves reading up as much as you can

on our website, attending our information sessions, seeking counsel from your peers,
colleagues and mentors, or calling our Admissions Team for more information or clarity.

e Understand the entrance requirements, to make sure you meet the criteria.

e Consider the time and workload demands of the programme, and discuss this with
your employer if necessary.

e Know what the latest fees are, and consider your funding options.

The application process: Applying at the UCT GSB involves a few easy steps:
STEP 1: Complete your ‘Pre-Application’ — an application for the UCT GSB

The Pre-Application process is required for us to know that you are sufficiently qualified or
experienced and the right fit for your chosen academic programme at the GSB, as well as the
business school as an institution guided by values and principles. This is an important step
that will help prepare you for the rest of the application process.

STEP 2: Apply with the University of Cape Town

The UCT Online application is necessary to register you as a student of the university, and
create your unique UCT Student Number. You may be required to resubmit some
information from the previous step.

STEP 3: Upload your documents

During your Pre-Application process you will be required to compile a set of documents,
then upload them onto our application portal. Our Admissions team will use these
documents to prepare your application for the Admissions Board.

STEP 4: Pay your application fee

Before the Admissions team are able to send your application pack to the programme’s
Admissions Board, they will need to confirm receipt of your application fee. This is an
important step that lets us know that you are serious about your application. Please note,
this is non-refundable regardless of the Admissions Board’s decision on your application.

TOP TIP: Many of our applicants find it useful to create an application folder on their computer to keep all
application documents safely filed in one place, and easily accessible for their submission.
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Starting your application

Once you have started your application, you will receive an email containing
your unique Pre-application Portal Link.

You don’t need to complete all steps in one sitting. All changes are saved automatically, so
you can always go back to complete an incomplete step or skip ahead — return to your
application portal at any time using your unique link.

TOP TIP: For privacy reasons, don’t share your unique portal link with anyone else.

See if you're a good fit for
your chosen programme

w5
Prepare for your
= application

Understand the entrance
requireme o make | -y
sure you m

the criteria.
complle the necessary
documentatlon, some
of which may take sorme
time and effort to source
ana verify.

For EMEA and MBA
applications, get started
with preparation for your
standardised assessment
as 500N as possible.

Review the guldelines and
toplcs for the application
maotlvatlons. We Want to
get to kNoW you 50 be
honest and open.

If your chosen programme
requires evaluator forms,
give some thought £ Who
you select as an evaluator
and give them a heads-up
about what's expected

of them.

Famillarise yourself with
appllcation deadline dates,
and allocate enough time
O prepare your strongest
possible application.
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The admissions process

Once you have submitted a completed application, the Admissions Team will kick into gear
and process the application.

TOP TIP: Make sure you’ve completed all 4 steps of your application to allow the Admissions Team to proceed
with your application. The assigned Admissions officer will communicate with you directly should any
documentation be outstanding.

Be patient — you will be notified of any outcomes in due course.

NOTIFICATION e
OF DECISION :

RECOMMENDATION '™ ‘
UNDERSTANDING

BY BOARD 6
&5
THE ADMISSIONS

POSSIBLE BOARD s COMPILE
INTERVIEW 2 -e PROSESS DJ APPLICATION

v

®_} PRE-APPLICATION
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Entrance requirements

Attributes and qualifications needed for this degree

The PGDip in Development Finance is a rigorous programme designed to meet the growing
demand for experts in the field.

OUR CRITERIA FOR THIS PROGRAMME ARE:

Applicants should have a bachelor’s degree (NQF level 7).

e A minimum of one year of relevant work or internship experience (Required for
those who do not have any financial or economics background).

e Students who do not have a finance background will need to complete a short
asynchronous finance course at the beginning of the programme.

e Applicants must be fluent in spoken and written English.
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Application Essay

Let us get to know you better
PGDip in Development Finance application essay guidelines
Application essay guidelines

1. An essay of 500 words discussing the role, opportunities, and challenges of
development finance over the next 25 years.

Formatting your application essay

e Complete essay and upload onto the UCT Online Application.
e Please write clearly and openly about yourself.

e Give examples where useful.

e Essay should be 500 words.

e Your motivations should be 1.5 line spacing, font size 12.

Personal video

A two-minute personal motivation video explaining:

Who you are — Your name, background, and where you're based.
Why you are applying — What interests you about development finance?
What impact you hope to make — How do you plan to apply the knowledge and skills
from this programme in your current role, organisation, or broader context? What
change are you hoping to contribute to?

4. (Optional) Anything unique you’d like us to know that may not appear in your written
application.

Tips for a strong submission

e Speak clearly and be yourself — we’re not evaluating video quality but rather your
motivation and clarity of purpose.

e Choose a quiet, well-lit space.

e Avoid reading a script word-for-word — we’d love to see your personality!
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Fees and Banking Details

Everything you need to know about the cost structure of the programme
All details are correct at time of publication

Programme fees

‘ HAfrican StudentHNon—African Student|
‘Programme FeesHRlSl 100 HR195 800 |
‘App/ication Fee H R1 000 HSlOO |
‘Acceptance Fee H R15 000** H R15 000** |

UCT GSB Bank Account Details

UNIVERSITY OF CAPE TOWN - GSB Account

BENEFICIARY No. 9

BANK Standard Bank SA Ltd.
BRANCH Rondebosch, Western Cape
ACCOUNT 072953004

SWIFT CODE (FOR INTERNATIONAL
PAYMENTS) SBZAZAJ)
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GSB/Surname/FirstName-OR-UCT student
GSB REFERENCE NUMBER FORMAT number

KINDLY NOTE

*ANNUAL FEE INCREASE

The University increases fees annually. Applicants embarking on 2-year Programmes or
Programmes that straddle two academic years, must factor in fee increases for their courses
in the 2"¥ academic year of study.

FEES AND PAYMENT DATES

Please note that fees and the associated payment structures differ for South African
students (incl. permanent SA residence holders), African students (incl. permanent African
states residence holders) and non-African students. Payment for tuition is required before
registration. Please consult the fees handbook , or the GSB website.

PRO-FORMA INVOICE

Should you require a pro-forma invoice from the UCT GSB in order to apply for employer
funding (or any other reason), we have created an automatic invoice generator for your
chosen programme here.

Non- South African Students

All students from outside South Africa (incl. students with permanent residency status in
African countries) are required to make the full payment of tuition fees for the academic
year prior to registration.

South African students

South African students (incl. students with SA permanent residence status) must make the
initial payment prior to registration. The initial payment amount is typically set as 35% of the
total fee debt for the year. In the event of late payment, this will be subject to a once-off
late payment fee of 8% of the total annual fee. You will be allowed to register if the initial
payment has not been received by the due date. Payment of the balance of fees for the year
is due on 31 July. We send out detailed statements of account every month from March
onwards. Note that interest is charged on outstanding balances after 31 July. Refer to

the fees handbook for details.

. :
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http://www.students.uct.ac.za/stud%20ents/fees-funding/fees/handbook
https://www.gsb.uct.ac.za/
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** ACCEPTANCE FEES

An acceptance fee is required for all GSB programmes. This must be paid upon acceptance of
the offer and secures your place on the programme. An acceptance fee of ZAR 25,000 is
applicable to all GSB students applying for Masters level programmes. Postgraduate
Diploma level students must pay an acceptance fee of ZAR 15,000. This is credited against
the initial payment due upon registration. Note that this acceptance fee is subject to
cancellation charges, calculated on a sliding scale, should you subsequently withdraw your
acceptance (Please refer to Fees Booklet).
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Our Application Process

STEP 1: UCT GSB Pre-Application

Here is what our Pre-Application system looks like.
Each step is automatically saved and you can return to complete any step later.

Graduate School
~BUSINESS G5B Application Partal Home

UCT GSB

PGDIp Development Finance 2025 applications process

WELCOME TO YOUR PGDIP DEVELOPMENT
FINANCE 2025 ADMISSIONS PORTAL

IMPORTANT: Please read 9 ghly before you and as
you progress through the application process!

] 1ck and aceess your pre-application
hrepedlgs pp/?7id=18262ECD-B7C0-4D48-A6ZA
oB2E4FBOCH

Keep your URL private and semewhere safe. n leave and re

multi-step and phased application process throug
be raquired to insert porsona) Information snd upmaa suppnlimg
documentation sa tha plica 2 sed adr

vour URL is persenalised for your individual us.
" required to submit your application ‘o 58 as well as uct

e wach step has baen completed and submitted, you will not be able to
return to any sections to edit informatio

nly be able to move on to the following step. once the previous
step has been completed and in some cases verifie,

. Shuuld you r-m wmoma a required section, your inf

GET STARTED

¥ < allst of steps In the application process, beginning with the pre-
apn\l(z(annurnEy ase ¢ o

1. START YOUR JOURNEY WITH UCT

er aliows us to gather basic information about
3 with guidance on the complete app!

2. SUBMIT YOUR APPLICATION TO
UCT CENTRAL ADMISSIONS

The ucT window for this
May 2024 - Thursday, 31 October 2024

3. CONFIRM YOUR DOCUMENT
UPLOADS WITH UCT GSB

Get the deta
administrative c
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STEP 1.1: Personal details
Setting up your profile.
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PERSONAL DATA

= Personal Information

Title”

Surname’

Maiden Name

First N

ame(s) as per your ID°

Date Of Birth”

D/ Passport Number®

information pr

Mr

rinformation will not be
ivate by keeping your porta

Surname

This is a required

Maiden Name

l Full Firstname(s)

your First Nam

Plecase not

certifica icate of attendance. These must

documentation (So can 1D or

citizen).

This is a reg field

juired fi

c(s) and Surnama w

be used on your graduation

match ur offica

ssport Number if you are not a Scuth African

l Name by which you are normally known

This is a required field

IS0z

l D/ Passport Number

If you don't have a South African
This is a req

D number

1]

[

o
wn
=]

juired fi

& Disability and Dietary Requirements

a disability?

Do you have
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STEP 1.1: (contd.)

& Disability and Dietary Requirements

Do you have a disability?” None v
Catering Option” None hd
Food Allergies” None v

JJ Contact Info

This is a required field

Cell Number’ [ nternational format eg. +27825112254 ‘

This is a required field

k Number nternational format eg. +27825112254

Telephone Home nternational format eg. +27825112254

A Home Address

(e |

This is a required field

Line 2 [ ine2 \

This is a required field

Suburb Line 3
F I/Zip Code Please select... v
This is a required field
L]
& Postal Address
Line 1" [ Line1 l
This is a required field
Line 2" [ Line 2 l
This is a required field
suburb Line 3
Postal/Zi de Country” Please select v

This is a required field

@ Citizenship Status

Citizenship

[ Please select vl

This is a required field

[ Please select v

This is a required field

Lo €@ AVER [ aacse &) o

Ty ACCREDITED ACCREDITED



Graduate School

-BUSINESS

UNIVERSITY OF CAPE TOWN

STEP 1.2: Education Profile
An PGDip in Development Finance is a postgraduate degree — please provide the details of
your previous qualifications

EDUCATION PROFILE

Flease ensure that copies of your education documents are uploaded later in your application

ducational Certificates and Full Transcripts,

ucational history' for the first one and
il Education History
Qualification Name Major Institution Course Dates Graduation Year
Qualification Name Major Institution Course Dates Graduation Year
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STEP 1.3: Employment information
Tell us about your employment history.

EMPLOYMENT INFORMATION

B Current Employer Profile

Company Position Job Level Sector
me are Lec cia Junior Management Computer and related activities
Company Position Job Level Sector

/ EFMVD l" OCIATION . ' :,_-\..--__-.'.
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STEP 1.4: Fees
How are you planning on funding your studies?

EQUI'S

FINANCIAL CONSIDERATIONS

This intake runs from March 2025 until September 2025

== Funding

*
How do you intend to fund your studies?

@ AMBA R Rancss ©) 4
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STEP 1.5: Evaluator Forms

We require professional references from two objective and reliable sources. Take care to
select referees who know you in a professional context, and will be responsive to your
request. It’s a good idea to contact them ahead of time and let them know what will be
required to avoid delaying your application.

CONFIDENTIAL EVALUATOR'S FORMS

IMPORTANT TO NOTE:

* You must notify your selected evaluators before completing this step. Do not complete the step
without notifying them as they need to be made aware of your intention to apply at UCT GSB.
* Your evaluators cannot be a family member.

NB: Please tick this box to show that you have read and understood the instructions and contacted your
evaluators to notify them, as this is a crucial part of the process [}

v

© Evaluator #1:

Full e

= 5 o p

Telephone (Work +27215557864

Mobile +27215557864

Ema Email Address
This is a required fielo

Evaluator Status Pending ~

Y Evaluator #2:

Full Name I Full Name ]
This is a required fielo

Mpany I Company Name ]

This is a required field
Positic o Paosition in company ]
This is a required field
Telephone [Work nternational format eq. +27825112254
obile nternational format eq. +27825112254
Ema [Email Address ]
This is a required field
Evaluator Status Pending v
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Eooe A .;
“EQuUIs Ve MBA i AACSB O 17

Ty ACCREDITED ACCREDITED



Graduate School

-BUSINESS

UNIVERSITY OF CAPE TOWN

STEP 1.7: Application essay
This is an important part of the application process — give yourself time, be authentic, and
proofread before your submit.

APPLICATION ESSAYS

& Application Essay Questions

FORMAT YOUR APPLICATION ESSAYS

‘e @ AMBA R aacss ) 44
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Motivation video

MOTIVATIONAL VIDEO

1. Who you are - Your e, background, and wher
Z. Why you are applyl ng ] I YL
What :rnpar:t yuu hﬂpe to ma ke How do vy

Any'r.hing unique you'd like us to know t

* E :
I
[l
. i |
1 E 1

w. Click here for instructions if you're unsure on how to do this.

Video Link

the https:ff incl
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STEP 1.8: Digital signature
This confirms the authenticity of your submission and allows you to choose whether you’ve
completed this section or intend to return later and make changes.

STATEMENT OF INTEGRITY

d ee e e = =
our Full t e Full Name
T s a required fie
Date 2024/04/09
Application Status | want to change previous section v

Next steps
Once you've confirmed your submission, the Pre-Application process (Step 1) is complete.

You will also need to UCT Online Application (Step 2) described below.

‘e @ AMBA B aacss ()
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STEP 2: UCT Online Application

You will also need to submit your information to UCT Central Admissions (PeopleSoft) to
create your official UCT student record and student number.

Please note that once UCT have received your application, they will verify all information
and approve. You can expect this process to take between 2- 7 days.

Please check back on your application, once your application has been accepted, you will see
a (& alongside this section.

You can also reach the Online Application here.

When completing the "Programme of Study" section, please select the following:
e Select 2026 academic year
e Level of Qualification: GSB (Postgraduate Programmes)
e Faculty: Commerce
e Academic Qualification: PGDip in Development Finance

Graduate School

~BUSINESS GSB Application Portal Home

UCT GSB

PGDip Development Finance 2025 applications process

APPLY TO UCT

Applicants must complete the online application and upload all the
s.
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STEP 3: Document Uploads

By this stage in the application process these should be easy to access.
Rest assured, we’ll process all documents with the strictest confidentiality.

Graduate School

<BUSINESS GSB Application Portal Home

UCT GSB

PGDip Development Finance 2025 applications process

UPLOADS

Please upload your documents

& File uploads

Choose File | no file selected

Currently uploaded documents: NfA

Choose File | nofile selected

Currently uploaded documents: N/A

Choose File | no file selected

Currently uploaded documents: N/A

ompany sponsorsh Choose File | no file selected

letter (if applicable

© PF Currently uploaded documents: NJA
See the application fees section for
more information about what
information is required

Choose File | no file selected

Currently uploaded documents: N/A

Application Essays Choose File | no file selected
Currently uploaded documents: N/A

Click here to see the motivation essay
topics

Pr of Payment Choose File | no file selected
Application Fee -
plic Currently uploaded documents: NJA
If you have already paid your application
fee you can upload the proof of payment
here. If you have not yet paid, you can
urn to this section later to upload
r proof of payment

"D Return to your Pre-Application Portal home page

rsity of Cape Town
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STEP 4: Application fee

This is a non-refundable application fee that covers the expense of processing your
application.

Graduate School

“BUSINESS Gs8 Application Partal Home

APE TOWN

UCT GSB

PGDip Development Finance 2025 applications process

APPLICATION FEE

Please email your application fee proof of payment to GSB Admissions on
admissions.gsb@uct.ac.za.

Pay your non-refundable application fee:

1d rands)]

NB: Students with outstanding balances on their fees accounts will not

have any subsequent application processed until the debt has been settled
in full.

STATUS

Vi t
received

University of Cape Town

GSB,

to Information
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PGDip in Development Finance Checklist

Use this checklist to track your progress.

Bear in mind that some elements listed below will take more time than others.

\/

NOTES

Prepare documentation

cv

Transcripts

Degree Certificates

ID/Passport

Write Application Essay

Application Essay

Prepare motivation video

Personal Video

Submit your Evaluator Forms

Evaluator 1

Evaluator 2

Complete your UCT Online Application

Submit your application to UCT Central

Admissions (PeopleSoft)

(o Ll Oa ASSOS
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Upload your documents

Ccv

Transcripts

Degree Certificates

ID/Passport

Motivation essay

Personal Video

RPL

*if required

Company Sponsorship letter

*if applicable

Application fee paid

Good luck, and remember: if you have any questions or require assistance on your
application journey, you can reach the Admissions Team on:

Tel: +27 (0)21 650 7500
Email: admissions.gsb@uct.ac.za
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